
State of California Business, Transportation and Housing Agency

Date: October 12,2070

To: Office of the Commissioner

Attention: Commissioner J. A. Farrow

From: DEPARTMENT OF CALIFOR¡IIA HIGIIWAY PATROL
Office of Inspector General

File No.: 010.11731.16573.010

Subject: FINAL 2010 COMMAND PERFORMANCE REVIEW OF Tm
WESTMINSTER AREA

I am issuing this final performance review report of the Westminster Area pursuant to Government Code
(GC) $13887, the California Highway Patrol (CHP) Audit Charter and CFIP Audit Plan. The review
focused on the operations of the command related to arrest reports, evidence and property, offrcer's
monthly activity forms, manager and supervisor evaluations, ride-along program, special duty positions,
unusual occurrence log, subpoenas and court attendance, daily field reports, secondary employment
documentation for employees, inconsistent and incompatible activities statement documentation, and the
maintenance of substance abuse kits.

The inspection findings for the Westminster Area are as follows:

1. Two of the CHP 100 forms reviewed, 10 percent, did not contain the initials and date of the Field
Operations Off,rcer (FOO), and two CIIP 100 forms reviewed, 10 percent, did not contain the
commander's initials and date, indicating the form had been reviewed.

2. The CHP 428, Release And Waiver of Liability form is not being retained for a period of one
year as required by the CHP's Records Retention Schedule.

3. Damaged replacement Vehicle Identification Numbers (VD{) are not being cut into thirds, and
forwarded to Investigative Services Section (ISS) with a memorandum explaining the
discrepancy by the next working day following the occunence.

4. The completed CF{P 100E, Monthly Activity Report, School Pupil and Farm Labor Safety forms
are not being signed by the supervisor in the "Reviewer" space.

5. Seventy-nine percent of the collision repofis or investigations for the Area were made available to
the public within eight working days of the occurrence of the incident.

6. The central listing of all personnel with approved secondary employment requests did not list the
employee's classification on the form.
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7. The Area had a total of 12 employees with approved secondary employment requests in their
personnel files. Of the 12 files reviewed, seven, 58 percent, ofthe CHP 312, Notice of Intentto
Engage in Secondary Employment forms were not current as of the last annual evaluation.

8. Four of the 10 CHP 18, Receipt of Inconsistent and Incompatible Activities Statement forms
examined, 40 percent, did not contain the most recent revision date (9-2003).

The Westminster Area commander agreed with the findings, and has taken corrective action to improve
command operations. The commander's response is attached and is incorporated into this final report.

In accordance with the International Standardsfor the Professional Practice of Internal Auditing and
Government Code $13887 (a) (2), this report, the response, and any follow-up documentation is intended
for the Office of the Commissioner; Assistant Commissioner, Field; Office of Inspector General; Office
of Legal Affairs; and Border Division. Please note this report restriction is not meant to limit distribution
of the report, which is a matter of public record pursuant to GC $6250 et seq. In accordance with the
Governor's Executive Order
5-20-09 to increase government transparency this report will be posted on the CIIP internet website, and
on the Office of the Governor's webpage, located on the State Government website.

Border Division has reviewed the response submitted by the Westminster Area and agreed with the
Westminster Area commander. As a result, no further reporting is required and the matter is considered
closed. The Office of Inspector General would like to thank the management and staffof the Westminster
Area for their cooperation during the inspection.

If you have any questions, or are in need of additional information, please contact me or Lieutenant Paul
Schroeder at (95 1) 486-2829.

Attachment

cc: Assistant Commissioner, Field
Westminster Area
Border Division
Office of Legal Affairs
Office of Inspector General

R. J. J l,Captain
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Date:

To:

From:

File No.:

Subject:

September 28,2010

Ofñce of Inspector General

DEPARTMENT OF CALIFORI\IA HIGIIWAY PATROL
Border Division

601.r0t30.16472

WESTMINSTER AREA'S RESPONSE TO 2O1O PERFORMA}ICE REVIEW

Attached is rWestminster Area's response to the 2010 Performance Review recently conducted by
personnel from your office.

The Area commander has closely reviewed the findings and recommendations contained within
the final report and concurs with the evaluator's findings.

I concur with the commander's actions in this matter and am satisfied identifred deficiencies
have been properly addressed.

È_e!*L
J. À,BELE
chibf

Attachment

cc: Westninster A¡ea

m
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State of California '

Memorandum

Date: September 23,20L0

To: Office of Inspector General

Business, TYansportadon ¡nd Housing Agency

From: DEPARTMENT OF CALIFOR¡IIA HIGIIWAY PATROL
rWestminster Area

File No.; 670,15878

subjecr: RESPONSE TO WESTMTNSTER AREA PERFORMANCE REVIEW

This memorandum is intended to serve as the written response to the Area's Perforrnance
Review Report, which was prepared by the Office of Inspector General.

FINDINGS REOUIRING F'OLLOW.UP:

Finding 1 - Agree. Areamanagement will closely monitor CIIP 100 forms to ensure both the
Field Operations Officer (FOO) and Commander initial and date the forms on a monthly basis as

part of the review process.

Finding 2 - Agree. The Office Services Supervisor and the FOO have reviewed the Area's files
containing the CHP 428. AlIArea sergeants have been directed to forward the CHP 428 to the
Office Services Supervisor upon its completion,

Finding 3 - Agree. The Area VIN officer has been trained to cut the damaged replacement VIN
plates into thirds and forward them to Investigative Services Section,

FÍnding 4 - Agree. The Administrative Sergeant will closely monitor the CHP 100E and ensure
it is signed on a monthly basis.

Finding 5 - Agree. A¡ea uniformed persomel we¡e reminded of the Area's goal of traffic
collision report availability within eight working days and Area supervision and management
will monitor its progress.

Finding 6 - Agree, The posted central listing of personnel with approved secondary
employment has been updated to reflect each ernployee's classification,

Finding 7 - Agree, All CFIP 318 fonns have been reviewed and made current.

Finding 8 - Agree. All CHP 18 forms have been reviewed and updated with the most recent
revision date.
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STATE OF CALIFORNIA
DEPARTMENT OF CAI-IFORNIA HIGHWAY PATROT

COMMAND INSPECTIONS PROGRAM
EXCEPTIONS DOCUMENT

Page 1 of 12

Cornmanó:

Westminster
tffi-crãã-Iy:----
SergeantP. Rec:tto and 99lg"3tO']:IEl" _

Im;pfãrr
I Perlormance Revlew

INSTRUCTIONS: Ihis document shall be Çped, Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the

chaptêrnumberoftheinspectionintheChápterlnspectionnumber. Under"Forwardto:"enterthenextlevel ofcommandwherethe
document shall be routed to and its due datê. Thls riocumenl shall be utilized to docurnent innovative practlces, suggestions for

statewideimprovement,identifiertdefìciencies,andcorrectiveactionplans, ACHP51 Memorandummaybeusedìf additional space

¡s requlred.

TYPE OF INSPECTION

! Drvision Level !

X Executrve Office Level

Follow-up Required:

fi Yes D tlo

Sergeant D, Temple, #13159

Tolal Hou¡s

Total hours expended on the
inspection:

42 hours

E Corrective Actlon Plan lncluded

! Attac¡rments lncluded

The Office of lnspector General (OlG) conducted a performance review of the Westminster Area, The
reviewteam arrived Tuesday, June 8, 2010, and completed theirworkThursday, June'10,2010. The

following inspectors worked the corresponding hours as indicated below:

o_[tge gl_!!q p e c]q LQ ele_g!_

Due Dale;

21

21

42

The review used the methodology described at http;//home.chp,ca.gov/acinspgen/oi and consisted of

examining 13 separate topics. The time period utilized differed in relation to the topic examined. The

following topics and dates are indicated below:

r= a*".rEep"rre 

=tFf= 
- - 

-

2 Evide¡c_e{P1qgo_r-!,v 
.3 lvlonthly 49!yl!y 4lll-cjr's_rye!ua_!_g! / Activity Sunrnrar

4 Euglu,at¡ons - S.,perv¡so qs
5 Rile-Alo¡g Ptogqt \n1ßl.ss' _04ßono1o{l .'jl,¡:t:l:.t, L )r.Jiy ire.j¡i c'n j
7 l),itl:tii'-i rrl Srr:¡:r.;ilrl Dli'/ [rC:lil¡oil.s
ij L jiiit5{r:ll I l¡ iì:tii:riÌ :r l-r-r(ì

_e s!bpìe:ñq!ã19_çlg4Ã!!9¡4afìe" -
r! 

_Dajly Field Rec-o_rd. C{L415 _-
11 .- Notice.to Eng_agg-l!_Srgg4{y_$glgymcn! CIIP 31B

12. Receipt of lnconsistenl and lncompatible
Activities Statement, CHP 18

13, Substance Abuse Kits

lnspector
Sergeant P. Recatto,



STATE OF CALIFORNIA
OEPARTMËM OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTIONS PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 12

FIND INGS REQUIRING FOLLOW.UP

1, Two of the CHP 100 forms rev¡ewed (10 percent), did not contain the initials and date of the

Field Operations Officer (FOO), and two bHp t OO forms reviewed (10 percent), did not contain

lhe Cornmander's initials and date, indicating the form had been reviewed.

2. the CHP 428, Release And Waiver Of Liabillty form is not being retained for a period of one

year as required by the CHP's Records Retention Schedule.

3. Damaged replacement Vehicle ldentification Numbers (VlN) are not being cut into thirds, and

fonruarded to lnvestigative Servíces Section (lSS) with a memorandum expfaining the
discrepancy by the next working day following the occurrence.

4, The completed CHP 1OOE, Monthly Activity Report, Schoot Pupil and Farm Labor Safety forms

are not being signed by the supervisor in the "Reviewer" space.

5. Seventy-nine percent of the Area's collision investigations/reports were made available to the

public within eight working days of the incident's occurrence.

6 The central iisting of all personnel wíth approved secondary employment requests did not list the

employee's classífication on the form,

7, The Area had a total oÍ 12 employees with approved secondary employment requests in their
personnelfiles. Ofthel2filesreilewed,seven(SSpercent),oftheCHPSl2,Noticeof lnlentto
Êngage in Secondary Employrnent forms were not current as of the last annual evaluation.

8. Four of the 1O CHP 1 8, Receipt of lnconsistent and lncompatible Activities Statement forms

exarnined (40 percent), did not contain the most recent revision date (9-2003)'

ARREST REPORTS

Objective:

r Review of the articulable facts of probable cause related to ten arresl reports for
148(aX1 ) PC and ten arrest reports for 647(f) PC in the described timeframe, in order to

ensure adherence to deparlmental policy and pertinent laws. Assess the application of

associated departmental policy and compliance by Department employees'

Findings:

None.

I i¡rñma¡¿-l 
- *'

lWestminster
l.--

I lnspscted by
þere_{'!1n399!!9gt .
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Observations:

. The Area had a total oÍ 1 ,218 arrest reports during the review period of November 1,

200g, through April 30, 2010, Twenty arrest reports were for 148(aX1 ) PC and one for

647(f) pC. Íhe inspector went back an additional six months, to May 1, 2009, to

ascertain if the Area had additional arrests îor 647(11PC, but no additional arrests were

found. The command advised that the Orange County District Attomey's Office does not

file 647(f) PC cases in Orange County, The òombined 148(aX1) PC and 647(f) PC

arrests reports accounted for 1.68% of all arrests,

¡ Of the ten 148(aX1) PC arrests reviewed, six were filed by the District Attorney, three are

still pending further review, and one case was rejected.

r The Dlstrict Attorney's Office rejected the Area's one arrest for 647(f) PC.

EVIOENCE / PROPERW

Objective:

. Review and sample 20 evidence/property numbers focusing on drugs, guns, and money

entering the evidence system from the time of the last Evidence lnspection conducted by

OIG to ihe time of this review (April 4, 2009, through April 30, 20f 0)to verify the

command is ln compliance witi'r applicable depafimental policy and to ensure the

continued integrity of the system.

Findings:

None.

Observations:

. The sign-in sheets for the evidence room were
according to current policy.

¡ The evidence room was neat and orderly.

reviewed and they are being utilized

. Since the OIG inspection in April of 2009, a total of 341 evidence items assocíated with

,guns, drugs, and money have been entered into the Area's Automated lnformation
System (nlS). For the ieview, a total of 21 items were randomly selected from these

three categories, and no discrepancies were found.

. The CHP 36, EvídenceiProperty ReceipUReport form for evidence number E20100099

did not have the signature of a iupervisor or officer-in-charge indicatlng that the evidence

had been reviewed for complíance.

CHP 6004 lRov 02'00) OPI ol0
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. The CHP 36 fo¡m for evidence number E2O1OO087 only listed one weight for the drug

evidence,

Objective:

. Review 20 CHP 100 forms to verify processing at all levels is being completed timely and

în accordance with applicable poliðyand Stanðard Operating Procedures (SOP)for
performance co mme nts/ratings.

Findings:

. Two of the CHP lOO forms reviewed (10 percent), did not contain the inltials and date of

the Field Operations Officer (FOO), ahO two CHP 100 forrns reviewed (1 0 perce.nt), dìd

not contain the Commander'ò initiáls and date, indicating the form had been reviewed,

Observations:

¡ Fifteen of the CHP 100forms reviewed (75 percent), did notcontain initiats bya
supervisor indicating a 15 day review had been completed.

. Sergeant's comments consistently supported the rating given in all categories.

. The Area does not have a SOP for completion of CHP 100 forms,

. The CHP 100 forms for individual officers are maintained in separate files by the

supervisors, and secured in a locked file afterthe review process,

EVALUATIONS - SUPERVISORS AND MANAGERS

Objective:

. Review supervisor's and manager's evaluations for timellness and to ensure they are

being completed as direcled by applicable policy. Review six CHP 112, Management 
-

Summary iorrns to ensure they aie compleied as direcled by policy. The time period of

January i, ZOOI to the time olthis review was utilized when reviewing evaluations.

Findings:

None,

Observations:

. All Ç,HP]+2, Management Summary forms revíewed were co¡¡p[eted ptoperly'

CHP 680A (Rry 0249) OPI 010
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. One CHP 118S, Performance Appraisal- Sergeant form reviewed was not completed,
signed, and processed within 60 days.

RIDE-ALONG PROGRAM

Objective:

. Review and evaluate the application of departmental policy including local SOP for civilian
ride-alongs. Verify the use of the CHP 428 form to ensure accuracy and consistency in

support of the effort to increase safety and reduce liability, Review pertinent documents
and systems to verify that supervisors are conducting quarterly ride-alongs with officers,
All of 2009 was examíned when reviewing the ride-along program.

Findings:

. The CHP 428 form is not being retained for a period of one year as required by the CHP's
Records Retention Sched ule,

Observations:

. The comrnand has SOP to ensure ride-alongs within theirArea are in accordance with
GO 100.42, Ríde-Alongs, and HPM 70.16, RecruÍtment Program Manual, Chapter 13,

' The Area has an established system in place for recording supervisor ride-alongs.

. The California Law Enforcement Telecommunications Systern (CLETS) is not used to

obtain a records check on índividuals in the background portion of the hiring process prior

to the indívidual riding with an officer.

SPECIAL DUTY POSITIONS

Objective:

r Review functions of the VIN Officer, School Bus Officer/Coordinator (SBOC), and Tow
Officer, Verify these positions are administered effectively in accordance wíth
departmental policy, "best practices," and SOP to verify departmental value along with
system integrity. The time period reviewed for the special duty assignments was from
January 1998 to the time of this review.

Findings:

. Damaged replacement Vehicle ldentification Numbers (VlN) are not being cut into thirds,
and forwarded to lnvestigatíve Services Section (lSS) with a memorandum explaining the
discrepancy no later than the next working day following the occurrence,

CHP 6804 (R€v, 02{9) OPI 0'10
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. The completed CHP 100E forms are not being signed by the supervisor in the "Reviewer"
space,

Observatlons:

. The Areâ's tow files were very well organized and complete.

' The tow officer is properly conducting inspections of each tow company's primary and
secondary storage facilities.

. Proper security features were in place to limit access to flles maintained by the Area's
School Bus Coordinator and VIN officer.

ROTATION OF SPEClAL DUTY POSITIONS

Objective:

¡ Review selection criteria, staffing levels, assignments, and rotation to evaluate thetenure
of the current position holders and adequacy of SOP to address the duration and
distribution of these posltions, The time period reviewed for the special duty assignments
was from January 1998 to the time of this review.

Findings:

None,

Obseruations:

, The Area does not have SOP establishing a minimum time officers can remain in special
duty positions.

r The special duty positions have been occupied by the current officers forthe following
time periods:

o The current SBOC coordinator has been ín the position for three years.

o The current accident investigation review/LAN officer has been in the position for 12
years,

o The current court officer has been ln the position for four years.

o The current evidenceA/lN otficer has been in the position for three years,

o The front desk officer position is rotated quarterly.

Porformanoo Ravíew

DåIs:

CHP 6804 lRev 02{9) OPI 010
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o The current tow officer has been in the position for two years.

UNUSUAL OCCURRENCE LOG

Objective:

. Review 20, twenty-four hour periods during the evaluation period and evaluate for
accuracy, timelinéss, and consistency in accordance with SOP, "best practices," and
departrnental policy,

Findings:

None.

Obsenrations:

. The Area utilizes an Access based program designed specifically for the Westminster
Area. All uniformed employees have access to the log and are capable of adding
information. SOP outlines what information should be contained in the log, A review of
20 random days during the period of November 1, 200Q through April 30, 2010 revealed
the log is being utílized properly. Appropriate levels of response to high profile incidents
are recorded, as well as necessary notifications,

SUBPOENAS AND COURT ATTENDANCE

ObJective:

. Review 20 total subpoenas and evaluate local procedures to verify compliance with laws

and departrnental policy to determine the effectiveness of the system and court
attendance of departmental em ployees.

Findings:

. None.

Observations:

. The Area does not have a non-uniformed subpoena clerk. These duties are performed by

the front desk officer.

. The Area does not have a verbal and/or written agreernent with the various courts, in

which the court would contact the Area if an officer fails to appear at the specified time
and date.

r The Area does not maintain a subpoena log that documents officers were serued with
subpoenas.

CHP 680A (Rov 02{€l OPI 010
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cðómanbl l-divtstorï.- I I

lVgstr{¡ster lJgrle, - ! I
lnspected by: I I

Sergeant P, Rec¿tto and Sergeant D. Temple I I

. For misderneanor and felony cases, the individual ofiicer receives the subpoena
electronically through the Orange Gounty lntegrated Law and Justice Website (lLJ).

Officers are required to check their e-mail daily. This system ls used by all law
enforcement agencies throughout Orange County as a means of serving otficers with
court subpoenas, An officer open¡ng a message from ILJ serves as an acknowledgement
to the court the officer has been served with the subpoena. The officer's shift supervisor
is supposed to check the ILJ database at least every two weeks to ensure there are not
any subpoenas for officers under their purview that have not been acknowledged
electronically, There is no tracking system in place to ensure supervisors check the ILJ

database. Furthermore, the officer is not required to print out a copy of the ILJ subpoena
to be given to their shift supervisor for filing.

. For tratfic cases, the front desk officer receives the subpoenas electronically from the lLJ.
The front desk officer then prints two copies of the subpoena, one of which is stamped
and requires service signatures from both the officer and shift supervisor, and one copy is
distributed to the officer and the other copy is placed in a locked subpoena file folder,

r The Area does not have SOP requiring supervisors to attend court to monitor attendance,
proper attire, testimony, and demeanor of Area officers. Area sergeants monitor the
aforementioned when they receive subpoenas to testify in court, and rnemorialize their
observations on the offìcer's CHP 100 form.

DAILY FIELD RECORD. CHP 415

Objective:

. Review and evaluate 20 calls for service, tratfic collision investigations, and other related
incidents in the previous six months to verify the accuracy, thoroughness, and
effectiveness of the documentation process by departmental employees, Determine the
timeliness in which traffic collislons are compteted and available to members of the public,

Findings:

. Seventy-nine percent of the Area's collision investigations/reports were made available to
the public within eight working days of the incident's occurrence,

Obseruations:

. Of the 20 randomly selected CAD logs dealing with a tratfic collision response, 16 were
properlydocumentedasatrafficcollisionontheCHP4lSandlocatedinAlS. Ofthe
remaining four logs, three were documented on the CHP 415 as a motorist seryice, and
one was documented on the CHP 415 and in AIS as an arrestfor driving underthe
influence.

CHP 6804(Rcv 02{e) OPI 010
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. All 22 CHP 415s examinod, contained the required information in the "Comments" s€ction
of the CHP 415 for the following activity types; verbal warning, motorist service, aid to
disabled motorists, and CHP 422.

NOTICE TO ENGAGE ]N SECONDARY EMPLOYMENT. CHP 318

Objective:

¡ Review forrns in conjunction with the assoclated logs and selected personnelfiles
focusing on accuracy, timelíness, and compliance with applicable policy to reduce
departmental liability resulting from potential conflicts of lnterest.

Findings:

. The central listing of all personnel with approved secondary employment requests did not
list the employee's classification on the form.

. The Area had a total of 12 employees wlth approved secondary employment requests in
their personnel files. Of the 12 files reviewed, ssven (58 percent) of the CHP 312 forms
were not current as of the last annual evaluation.

Observations:

. All 12 CHP 318 forms reviewed appropriately contained both the Commander's and
Division Commander's signatures.

RECEIPT OF INCONSISTENT AND INCOMPATIBLE ACTIVITIES, CHP 18

Objective:

. Review completion of forms and verify the form revision date to ensure compliance with

departmental policy.

Findings:

¡ Four of the 10 CHP 18 forms examíned (40 percent), did not contain the most recent
revision date (9-2003).

Observationsr

. Two CHP 18 forms (20 percent) did not contain the witnesses' signature on the form.
However, these two forms were for probationary officers and the form was completed by

Academy staff.



I

I

srArEoFcALrFoRNrA 
Ëïoo*o" I --l

L rgrp!9 J
Page 10 of 12

SUBSTANCE ABUSE KITS

Objective:

¡ Review the current substance abuse kits and determine the availability, expiration date,

and eecurity of the kits as required by departmental policy.

Findings:

None,

Observations:

¡ The Area possesses two complete substance abuse kits. They are malntained in a
locked security file in the Sergeant's office and are available to all supervisors.

C IP 53rÀ ('¡,J,r 074Jj!t I ,0
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Please provide rssponse in the form of a CHP 51, Memorandum.

t lnepeglglgOomments: Shall address non eoncuffencg-qy çgqq_qrler (9..-g,r-ln4lngt rgyÞg!, finglgq Vlgttenged,g!9ù
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Please prov¡de response in the form of a CHP 51, Memorandum,

Dete:

aþ2lD
Date:

g'tf tø /aoto
Dale'

1 -to -¿<t

Corrective Actlon Plan/Tlmeline

lnsþector's Srgnaturc

/)' {- /,1
fJ Revtewer discussed this report wllh lhe

CHP580^ (Rev 02-09) OPr 010





Number:

670STATE OF CALIFORNIA
DEPARTÀÆNT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

June 8-10, 20'10

DstE:

June 8-10,2010

==:=--:=--- :===---:==
INSTRUCTIONS: Answer ¡nd¡v¡dual items with "Yes" or "No'' answors, or fill in the blanks as indicated, Any discrepancles with policy'

applicable legal statutes, ordefìciencíes noted jn lhe review shall be commented on via the "Rernarks" sectlon Additionally, such

dis-crepancieã and/or deficiencies shall be documented on an Exceptions Document and addressed to lhe nex[ level of command.

Furthermore, the Excepl¡ons Document shall inclr.¡de any follow-up andior corrective action(s) taken, lf thls form is used as a Follow'tip

lnspection, the Follow-up lnspectiol !g =!gll_!" ru:Ied and only deficient items need to be re'jnspected'

Type of lnspoclion:

[) Exccutive Office Leve

E Follow-up lnspection
YeS C tlo

rBsponse
be ullllzed for

Conslder thc following whên rsvlewlng arrect repoÉs:

"Probable cause to arrest l¡ a ¡et of fact¡ that would c¡use an offlcer or c¡tl¡6n of ¡lmllar trelntng and oxperlencd of
the arrestlng offic€r or cltlten to form an honost and strong bell¡f that the tndlvtdual has coirmltted a crimá, based
on tho totallty of the clrcumstances."

"Reasonable rurplclon l¡ a ¡ct of Bposlf¡c end artlculable facts t
crime i¡ oscurrlng, ls sbout to occur, or hal occuredr and that t
whtch le crlmlnal ln nature. A detention l¡ ¡n ¡xcrtlon of authorl o¡e
substantial than a stmple contaot or conEonsual oncounter."

Reference: l{PM 81.5, Drugs Program Mani¡al, Chapter I
G,O. 100.91, Sea¡ch and S€¡zure Fc

1. For the determined time period, how many
Remarksl_ l_¿!l.exQ PC g1g9!s_ -d4lArea.p_ersonne.! qske?

2 ldentify the indlvidual who has made the most
arrests for 148(a)(1) PC Oi the reports
reviewed, deterrnine the total arrests (and the
peigg{1gg) t[s_g1gþy1e is_ responsibIe fot.

3 For lhe determined tinre period, how many
647(0 PC arresls did Area personnel make?

- '4 
lae¡tit¡i tÈe'nðiu¡Oua wnö has-mãde the r¡õst
arresls for ô¿7(f) PC Of the repor-ts reviewed,
determine the totai arrests (and the perceniage)
(his employee is resporr_sible for

5 For lhe determined time period, what percentage
ol the total n¡rnber o' arrests were fr.¡r 1aB(aX1 )

PC and 647ft\PC?

20

and slrll glly folrìd-glq !1110 Jç arrest.

lv!u}

3, or
15 Yo

Remarks. Offrcer Hopkins, 18867

Remêrks: The inspector went back one year

Remarks Tho Orange Coun(y District

Atlorney s Off'ce does not filc ti47(f) PC

arrests.

RemarKs Ihe Area had a total ol 1.218 arrests
lo, lhe review Þeriod.

l
It_1,68%



STATE OF CALIFORNIA
OEPAFITMENT OF CALIFORNIA HIGHWAY PAÍROL

GOMMAND INSPECT¡ON PROGRAM
COMMAND PERFORMANCE REMEW CHECKLIST

il, For each arrest report inspected-andretaié¿ to- -

the charge(s) of 1a8(a)(1) PC or 647(f) PC, are
the conclusions of the arresting officer supported
by articulated facts to suppoft the arrest?

Page 2ot11

INo E tin Remarksl

I ¡lo E ¡¡in Remarks:

Druo fl N/A Remarks:

! ruln Remarks:

Remarts: The one 647(f) PC report submltted
was rej€cled by the OA. Ofthe ten 1a8(a)(t)
PC arrest rsports revlewed' lhe DA's offlce
reJscted ons case, filed slx of lhe cáses, and

three are stlll pendlng.Iqy

El Yes ENo D 1.1/A Remarks;

Cnnclr rsionS

Assaultive

Non-Complianl

Res¡stant

Matched
description

OÈricer Salety

Facts
Specifìc verbal threals or statemenls,
furtive movements, boxer's orfìghtlng
slance, rapidly closed distance, clinched
fÌsts, lunged or grabbed at of{ìcer,
scånning the area-

Speciflc sLatemonts such as 'l'm not
going to jail", ignored commands, acted
contrary to commands, walked away,
illoglc¿l responses.

Pulled away, folded arms, bocame rigid,
attempted to hide, unresponsive to
physical force.

Height, weight, clo(hing, gender, race, hair
color, vehicle descriptÍon, direction of
travel.

Weapons, physical size, putting hands in
pockets, characteristics of being armed,
proximily [o weapons, tlme of day

Area f-ltrmber an.l typ6 ol arrests, personal
observations, citizen's complaints,
slatis[ics.

Suspicìous aclivity Unusual appeaênce for area (heavy coal
in surnmer), unprovoked fight, looking in
veh i ci es

/ rj; i)¡ rl :l/ I , 1l ¡ì )¡ ).í



STAIE OF CALIFORNIA
DEPAFITMENT OF CALIFORNIA HIGI-lwAY PATROL

COMMAND INSPECTION PROGRAM
COMMAN D PERFORMANCE REMEW CHECKLIST

36, Evidence/Property ReceipVReport, oom pleted
for all movements of the evidence/property? -_ __

13 Aia the nét ano grosi we¡ghts-õf ¡õnñoiled-
substances or suspected controlled substances
reco¡ded on lhe CHP 36 and CHP 368,
Evidence/Property Log, and in the Area

-UrotgEle! Ayilerj49l:_--
14. Do the CHP 36 forms conlain an officer-in-charge

or supervisor's signature, date, or initials,
indicating Ihe document andior the evidence had
been reviewed for compliance? __

t u. ?:::'ll:_?mr.tervis o.còn ou cr q ua rterÇ

, day.g¿cludilg ye_eçlq9 sng holidayse
19. ls there documentation to support management's' proactive involvement with their Area's

l. eviderce/property_system? ____, 20. lf necessary, has the commander taken proactive
steps to meet with the district attorney(s) to
coordinate and improve the purging process of
evidence items? I

23, During the period being recorded on the CHP

Page 3of11

Renrarks:

Remarks: One CHP 36 form reviewed only
listed one weight

Remarts: One CHP 36 form revlewed dld not

contâln the signa(ure ol a supervlsor or offlcer
in- ch arge.

Relnatks:

Rem arks

Remarks:

Rem arks:

Rêm arks

RemerÌsr ActÍon not necessary

I Yes

! Yes

E ves

$ Yes

õ tlo

ñ tlo

¡ N/A

¡ N/A

nvn

! N/A

tt 1q p"rþ!n @ dc!ly!_iy_¡9y!ew
ròrm,'Otr¡cer'iEval¡ãt¡on¿A-ct'f/ily I _ _T-_ t.- f_
utilizedbyall officersregardless I Et'=' I Dtlo ¡Drutn ¡Re¡narks''llll

lllr
22 AreofficerscompletingaCHPl00formforeach | - ;- i... i^

. calendarmonthof the-yeaf I Xves I!"o lUNtn¡Remarks

supervisors on the CHP 100 forms?

! N/A

fi Yes ¡ \/A

fl N/AE Yes

EÌ Yes

! Yes

XYes I Dt¡o InNiA iRemarks

flYe" I Etlo l-l rr¡

! ruin

Remarks 75% of the CHP 100 lorms oxamined
d¡d not have 15-dav silpervisor comrnents

Rerr rarks:

to both the i Lx Yes i u "tt
24 ctedby l-. l-

25 During llre encJ or tlrr-'rlonlh ¡eviev¡ a.e jli I -applicabie critioa task ralings being completed by I $ Yes f No

I ¡to

nNo

!No

DNo

the supervisor(s)? 
I



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGhWAY PAÌROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

Q u e-9tþ n-9 
.3 
I t h ro u s h 45 p9l!eþ19 lYq I ! ?t þ n! !9y!9y

31 . Does the cornmand's SOP outline procedu¡es for
the timely completion of CHP 112, Managernent

__ _ Summary_l-ojm-s?_ 
-

32 Are sergeants completing a CHP 112 form every
calenda¡ month?

33, Are rattFièviewing tnã Crlp 'iiZon a reg[lat
basis and providing monthly ratings on all
appropriale critical tasks at the end of each
calendar month?'zl. 
Are iev¡ewers examining ãnO in¡tiatlng- tnã
compleled CHP 1 12 at the end of each calendar
month (and at any other time deemed

- appropqa'!e_)?
35, During the period when comments are being

recorded on the CHP 1 12, is the form maintained
in a location available to both the sergeant and
his/her immediate supervisor and inaccessible to
non-,supervisoJy_ personry?l! - _

36. ls the CHP 1 18S, Performance Appraisal -
Sergeant, being compleied, signed, and
processed withrn 60 days following the end of
each calendar year?

37 Are probationary sergeanls receiving
peformance appraisals at the end of four, eight,
and 12 monlhs?

¡s ls-tlìeõlrÞ r I aiÆ',Þerfãimãncé Aôpìaisar
Middle Manger, being completed, signed, and
processed within 60 days following the end of

eecl-ç9le!-derveer?
39 Are probationary managers leceiving written

peformance appraisals atthe end of four, eight,
and 12 months?

40 ls the CHP 1 18ltl, Perlorrnance Appraisal - lvlotor
Carrier Specialist ll, being completed, signed,
ano pÍocessed within 30 days following thetr
oromotional anniversary date?

Page 4o111

Rêmarks:

Rem arks:

Remarks: One sergeanl's CHP 118S was

completed, signed, and processed alter 60

days

Remarks: No probationary serge€nls

Rem arks:

Remarks: No probat¡onary lieutenants

! Yes

I Yes

X Yes

fi Yes

E Yes

f Yes

! Yes

Þ{ l'es

8lNo

! r.lo

nNo

úNo

ENo

X I'l<.:

i.J No

ONo

f)N/A

¡ N/A

¡ N/A

B] N/A

fl N/^

iJ Yes O ¡lo [3 rv rt

M ¡UA Râmarks: N/A for thls conìmandü t,lc



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNI,A HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REMEW CHECKLIST

41, ls the CHP 1 1 8P, PerformañcJÃppra¡sar - tvlotor T * -

Page 5of11

E N/A Rsmarks: l',1/A for this cornmand,

El N/A Remarts: N/A for this command.

! N/A Remarks:

Remarks: N/A for this command,

Remarksi N/A for this command

Remarks:

Remarks:

Remarks:

Remarks: The Public lnlormation Oflicôrwas
unasrare of the one Ye?r !9-!9!ll-9!19-9!ll9q!Û

Carrier Specialist lll, being completed, signed,
and processed wlthin 60 days following their
prgrqol!9leLenlrygMry !g!e?_ _ __

42 ls the CHP 118PSDS1, Performance Appraisal -
Public Safety Dispatch Supervisor l, being
completed, signed, and processed within 60 days
follow-ing their promotional anniversary date? . -.

43, ls the CHP 120, lndividual Development Plan for
Fulure Job Pelormance of Permanent
Empioyee, completed within 30 days following
the ernployee's anniversary date of appointment

in tle cuÍent.job classification?_
44 ls the STD 636, Report of Performancefor

Probationary Employee, completed every two
months, four months, and six months for
employees serving six-month probationary
gerig_d_q!_ _

45. ls the STD 636 completed every four rnonths,
eight months, and 12 months for employees

12-month

command developed SOP to ensure
ride-alongs wiihin their Area are in accordance
with GO 100 42, Ride-Alongs and HPM 70.16,

_ Recrultmentllggram lvlanual, Chapte -
47, ls a CHP 428, Release and Waiver of Liability,

form being completed for all non-CHP employee
r¡4q¡lolg particþants prior to thq riqg:gþng?

48 Do the command's CHP 428 forms explain the

__ __p{p_ose of the ride-alo
49, Are the CHP 428 forms belng retained for one

year?

50 f s the Califo¡nia Law Enlorcement

I lYes

! Yes

E] Yes

ENo

D ¡lo

! ¡¡o

úNo

ENo

EI Yes n ¡lo

D Yos

E Yes

E Yes

I Yes

! Yes

E N/A

E] N/A

flnla

o N/A

D NrÂ

N NiA

!No

E ¡¡o

8Nc

rerecommunicarionssystem (cLErs)beins | 1""' I 
*'" 

I 
Úrtr 

l[,:Tiilå;ïî..,d..,'#iåi}å::ffi'11'ff"t
used to obtain record checks on individuals who I I i I background portion of the hirtng process

_ dos.i-onee_prior to the_ riQp:alqlg !-a_!lng_pþqeZ i I I t
52, Does the Area have an SOP for quarterly

Ll Yes I tr ¡¡o i fl N/A I Remarkss rpervscr rrde alones r,.iitlr officers? I t'i .l 3'"" I urv^ 
| 

rre¡l

se nià-s¡r¡ft superv¡sorspartiopams rnìtleast " | -. 
- I -. l,fiYes I Utlo InN/A lRemarks

S¿ Ooe in54Doe in l- l- i- l- -
prac I x v"' I !." ]_n yo I R"ïn., _ _

L qqlgtl"^q 55 through 83 pertaln to Speglat Du
55, Does the Area have a SOP for the duties rel

s 6 o" i-'#í;T?T* Éäi.ii ii# :[?:? åi
vg d¡gt V\!¡l '.rl
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COMMAND INSPECTION PROG RAM
COMMAND PERFORMANCE REVIEW CHECKLIST

5i. D o e slFãÃrea c-oî p tv-w Hn ¿ e p a rt m e n ta hói ic i
for voiding VIN labels?

-- 5s" Does the Areã retakr ðõÈ¡es oit¡re
memorandums documenling VIN labels being
voided? How long are the memorandums being
retained?

SCTe re placem ent V I N pla tés- req u isi tionèd äom
Fìeld Support Section (FSS) using a CHP 41,
Supply Requisition form or a CHP 974, lúonthly
lnventory Control Replacement VIN plates (Blank

- _ __ -_Ut¡!_!tÞ ",_"! 
)_Io_ry ?

60. ls the Commander or designee signing the
CHP 41 fo¡m?

61 Did tñtvlN offlcèi õomptete the cHP gil
Monthly lnveniory Control Replacement VIN
plates, Pre-numbered form, and the CHP 974, at

the end of each month and ensure the

.Çgnt4gII9I¡þns both?
62 Did the VIN officer cornplete elther a DMV Reg,

124, Application for Assigned Vehicles
ldentificalion Number Plate, or DMV Reg, 256,
Statement of Facts, for every VIN plate issued by
the cornmand, and attach these documents to the
CHP 978, VIN Paperwork Reproduction Master

i form ?

t 
---6t Áre the replaðèrñent Viñ lâtjels (6oth nt¡rnoered -

i _49_u¡¡gmbe¡9{lþp!_¡¡ g 
Lock_ed location? _ __

64, A¡e lhe non-issued Blank ur-numbered and pre-

nurnbered VIN plates on hand at thê Area

i 

-qggqunleq 

þ4-
oS. o-oes ttre-Areab beck'up Vll.l offfcei nãve káyé io

the locked drawer/cabinet where the VIN labels

__e19 t(_qpt?
66. Does the Area have a SOP for the School Bus

Officer/Coord inator (SBOC)?
¡7. Haô_lñe seoc atter;oed thã rãquäèo annrø 

-

trainino hosted bv Division? __
68. Does the Area have trained backup personnel for

_ t¡u.qeqQ_opqt!þn?_ _
69. Are CHP 295H, Driver Certificate Log(s), being

maintained for the current yegr p-lgllli_ee ygqrsl

Page 6of11

¡ N/A Remarks:The VIN oflìc¿r onty cuts the VIN

label ln half The label and a memorandum
which describes the clrcumstances as to why
the label is to be volded ls not prepared and
sent to lnvesljoative Services Section

¡ N/A Remarks: The documenl¡tion for the Area

0oes back to 2006

¡ N/A Remârks: The Area uses the CHP 974 form'

D NiA

flN/A

Rem arks:

Rem arks:

C N/A Rem arks:

I Yos

I Yes

E) Yes

u! res

ffi yes

S Yes

$ Yes

nNo

DNo

DNo

D tto

DNo

úNo

R€marks:

D N/A

D N/A

! Nln

fJ N/À

Ú N/A

Rer'ì srks:

Rern arks

Remarkst

Remarfts:

RêmBrts:

Rem arks:



STATE OF CALIFORNIA

DEPART¡/EM OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

iõ Does the CHPZ9F form conta¡n the required
information as indicated below?

. California Special Driver Certificate

r DL-45 number

o The DL-45 issue date

. The applicant's name or drivers license number

Ihe type of cert¡ficete (e.g., original-SB, renewal-
FL, or duplicate-SP)

The total fees collected

The initials of petsons transferring the fees
collected

Any other notations?

-Tlllti 
e ssoc cónrpiet¡nd a c;rlp æ¡r, nlphôar,i

72 Are the CHP special
Reference form for eachn fof eeell_ep pliqat{¡]{

roecial certlficates and terand tests stored

in a locked cabinet that has restricted access?

ffiãcce;stothe
certificates?

74. ln the event an applicant fails a test, are there
procedures in place to ensure the applicant
receives a different test upon re-examination?
(Explain what these procedures are in the
'Remarks" section)

75. ls a CHP 100E, Monthly Activity Report' School
Pupil and Farm Labor Safety, completed each

_ trqü,!y the SBOC?
7O ts a supervisor revierving the CHP 100E form

each morrth?

77. Does the Area have SOP for the Tow Officer?

78 Does each tow company have its own file
containing a valid Tow Serv¡ces Agreemenl
(TSA) sþned bv the cqmmander?

79. Has the Area conducled, al a minintum, one
annual open enrollment meetìng with ihe tow
cornpan¡es to discuss any lssues wlth the
fortlrconring fSA?.

80 Does tlrc Area ntain(ain a tow cornplai;ri file?

81 Does thc Area rõtain the records fot any
disciplinary actiorì taken a-gar¡sl a tow-corn;rarty?

El Yes

I Yes

I Yes

I Yes

El Yes

I Yes

I Yeo

X Yes

I Yes

El Yeg

ft Yes

$ Yes

úNo

DNo

f) ¡lo

D tlo

B ¡¡o

üNo

I tlo

DNo

DNo

CNo

DNo

ú t,lo

E wl¡

D N/A

¡ N/A

[] N/A

D N/A

D N/A

¡ N/A

N N/A

! N/A

O N/A

I N/A

tl NiA

fl N/A

¡ N/A

N N/A

E tlll

I

i

n Yes

fil Yes

E Yes

fi Yes

8l yes

El Yes

N ¡¡o

lJ r.¡o

L-l No

L-No

n*" lnn'---l-
[]No lfl N/A

Page 7 o'( 11

Rcntst[s:

Re¡narÏs

Remaí(s:

Remarks: Ofñce¡ SParso, 15671

Renrarks:

Rernarks

Remarks: Tho form ls roviewed but the form ¡s

_not lnitial€d or slgnqd_þy.the- +P-9ru5g¡

Romarts

Remaftsl

RcmArkS

Remgrks

Remarks:
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STATE OF CATIFORNIA
DEPARTMENI OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANGE REMEW CHECKLIST

- 
s2.-oóesihe Ãrèa conduct an ann-ual iñspectioÃif-T;^

each low cornpany's primary and secondary ' r r 
' 

ÞÞ

. _ rtgragg_¡!-a_cjllty? _
83. lsäe prtrniiy átorage tacility address fóleãcrr

tow oompany the same as the business address
on the CHP 234 íorm? lf not, is the business
address llsted as a secondary slorage facility on

the CHP 234 f orm?
úõñs 

-e,[ 
ih ro-uõ h g¿po rtã

e Area have
minimum/maximurn time an otficer can remain in

g¡p99Ql_duly poi4þ!1
85. Are special duty personnel being rotated

_ a ccs¡Qr¡g !qt!ç_ 99!q þl i s tt q dJ Ql,qg1qg!æ q ?_
86. Has the SBOC been in his/her respective position

for more than the allowable time period?-tii¡ìsthGTlñ-ofr 
icerbeeñlñ--hß/herrespective

pqsj.ltgn,|qlrngf e l!e!_.!!q allgrygÞ1e_lirng putjgq?

88, Has the Tow Officer been in his/her respeclive

__J9l!9U9I_Eq9jg! _the ar I owa ble tim e -pe¡igçlJ
89. Has the Al Officer(s) been in his/her respective

X Yes

DNo

!No

D ¡Un

O N/A

Romarks:

Remarks

position for !ore than the allowable time period?

90. Has the Court Ofiicer(s) been in his/her
respective position for more than the allowable
tjqe l-e1od!_

91, Has the Evidence Officer been in his/her
respective position for more than ihe allowable
time period?

._ - 92' Flas the Front oesx-onrcei Ueen iñ nisTnãr
respeclive position for more than the allowable

93, Has the command developed SOP to ensure

94 Has the cornmand established an Area specific
unusual occurrence log tc document high
prof il e/tirre s hold, reportabl e !19-1de¡ts !

95 Does the unusual occurrence log document
supervisor(s) and rnanagef(s) presence at high
orofile or lhres hol! .gye{s]_

96, Are employees making entries in the unusual
occlrr e n ce_.lgg "¡rgqql"dl_97 Does the A¡ea SOP outline procedures requiritro
supervisors to regularly review and eva¡uate the
iníorr-natro¡ documer.ted in [he un¡sual
OCc.l¡¡enCC lOCt

98 Are controls in place to res'.ricl access to the
unusral occurrence log?

ElNo D N/A Remarksl

E N/A Rem arks:

I N/A I Remarks:

ú ¡to

I Ycs I tl ¡to I I tl¡n

EIYEs I DNo IEN/A

Remark s:

R enr ark s:

RemarKs;

Remarlçs:

Remarks

Re¡'flarks: All uniformed employees lrave lhe

aÕ¡litv tô enter iñformatiorì lnlo the lo9. ---

J Yes

! Yes

! Yes

! Yes

lD*:
þr:
I o*"

J-o,-

[ ;;;

l"*

! Yes

-_l__
Occrl rroncs Log gevl g¡g _

ü Yes

! Yes

! Yes

n Yes

ffi \'rls

! Ycs

LJ No

XNo

D N/A

E N/A

! Y.:s 8No l'l¡R



105. Does the Area have a system in place to track
the final disposition of cases filed by the Area and

is follow-up conducted on missed court

lnformation System, for all activity listed in the
"Prirnary Activity Code" section of the CHP 415
requiring a report? A list of these actlvities are
listed below:
202, DUI Arrest

21 6F, Felony Arrest-Non-DU I

216M, Other ln Custody Arrest-(Misdemeanor,
Non-DU l)

VTROLL, Rolling Stolen Vehicle

5551, Accident I nvestigation

. 555R, Accident Report-107. 
nre 90% of collision investigat,ons/repìrti
available 1o the p,rblic within eight working days

I Yes

I Yes

I Yes

E Yes

El Yes

ú Yes

[l Yes

! Yes

DNo

Eto

!No

D ¡lo

!No

O ¡to

I tro

DNo

DNo

!lo

Page 90f11

Remârks:

Remarks:

Rem arks:

Rem arks:

O N/A I Remarks: One CHP 415 examined did not

STATE OF CAIIFORNIA
DEPARTMEMT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAN D PERFORMANCE REVIEW CHECKLIST

100. Ðoes the Area have a process to ensure proper I X rr, | ¡n," I O *,o
service of suÞpoenas? _--___---ffi. DoesthecommããdGE-opouttineiFelãtowins: i - I - I .-

ElYes I úruo ll¡iln. serviceof rhesubpoenas? 
I ^ ''" 

I 
"'" 

l,
. Clerical flling of served subpoenas? | I v". I I ruo I I ruin

Courtappearance? I Elv". ltrlo ltrNl¡

Courtattendance? l6ves l¡ruolClr.¡ln

Disposition requirement of court case on CHP I * ,". I ¡ ," I ¡ *,o
415, Daily Field Record?

ló2. Do superl¡ors rou-tnãty attend còurt -- - | *r., I o *" I o*,o
I 
- " 

t:_l_-103, l-.. l-._l-^,,^
of-

cases in the notes section?

! N/A

8 NiA

E N/A

E] N/A

! N/A

;,,^ 
|

Remarl(s:

NiA not obsefved on ths CHP 415s examlned

during the revlew,

aooearances?

een entere¿ into AlS, Area

I Yes

D Yes

ú Yes

E Yes

ff Yes

D Yss

of the incidqnt's occurrence?

8No
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STAÍE OF CALIFORNIA
DEPARTIvIENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW C HEC KL¡ST

108 ls the "Notes" section of the CHP 415 used to
explain any overtime listed on the left side of the
GHP 415, including who pre-approved lt?

I Yes I l.¡o ! N/A Remarks: Three CHP 415s examlned that

contained ovêrtime did not llst who pre-

approved lho overtlme.

109. ls the required information beíng included in lhe
"Comments" section of the CHP 415, as llsted
below?

r Verbal Warnino (Verbal), The seclion violated,
and driver's license number shall also be
recorded, lf no driver's license is available, obtain
the individual's name and date of birth, lf neither
of the above is available, obtain the vehlcle
identlfication number or license plate number,

. Motorist Service {MS). The vehicle llcense
number shall also be recorded. lf no vehicle
information is available, the vehicle identlfication
number or the last six digits of tho vessel number
shall be recorded.

r Aid to Disabled Motorists (ADV). The vehicle
lícense number shall be recorded.

. CHP 422 G22\. The vehicle license number shall
be recorcled.

E

ff) Yes

Yes

I Yes

I Yes

ONo

DNo

!No

Xruo

[] N/A

E N/A

n ¡un

! nln

Remart(s:

1 10. Does the Area have a CHP 318, Notice of lntent
to Enoaoe in Secondarv Emolovment loo?

El Yes nNo D N/A R€marks:

1 11. Total number of CHP 318 forms on file according
to the loo 12

Ramarks:

112 Does each log entry contain the employee's
name? I Yes E tlo ! N/A Remarks:

113 Does each log entry contain the employee's rank
n Yes 8No N N/A Remarks:

4. Does each log entry contaín the employee's
ntimber? I Yes !No O l.¡l¡ Rern arks:

115, Does each log entry contain the name of the
d El Yes n ¡¡o ¡ N/A Remarks:

1 16. Does each log entry contain a description of the
secondarv emolovment? El Yes !No !vn Remarks

1 17. Does each log entry contain an emergency
contect teleohone number for the emr¡lovee? E Yes DNo N N/A Remarksi

'l 18. Does the CHP 3'1 I form contain the employee's
sionature and date? fi Yes ENo ú N/A Rêmarks;

'1 19. ls the CHP 31 B form current as of the last annual
evaluation?

120, Does the CHP 318 form contain the
: Commander's sienature and date?
i-1. 

-Do€sThe 
cFiP 3ig form contain the Div¡sion

Commander's signature and dalc?

E Yes

[| Yes

I Yes

8No

I tto

! t¡o

D N/A

E N/A

i-l Ì.uA

Rerna/Ks: Three of the CHP 318 lorme were

las( slgnBd in 2007 and four were lastslgned in

2008.

Remerks;

Remarks
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e secure location and Remarks:

revlew

RernBrks: Four out of ton CHP '18 forms did not

contain the most rsconl revision date (9-2003)'
122. Do the CHP 18, Receipt of lnoonsistent and

lncompatible Activities Statement forms contain
the most recent and apolicable ¡evision date?

Remarks: One CHP 18 lorm was not current'123. ls the CHP 18 form current as of the lasl

Remarks: Two CHP 18 forms were mlssing thê

witness signature, l0 numbar, and date.date, and lD number of both the employee and a

wllness?

Does the Area have two Kroll Substance Abuse
Kits available and on-hand?

126. Dões the Kroll Substance Abuse Kit contain the

following items; container, waybill receipt,
custody and controt form, specimen bag, and
substance testino action checklist?
Does the substance abuse kits'packaging

r lo be sealed and in oood condition?


